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July 2010
Dear Parents and Students:

Welcome to the Automotive Technology Program and to the Grundy Area Vocational Center.  Today’s automobile is a marvel of technology, it is loaded with electronics and computing power exceeding that of the Apollo space module that landed on the moon!  There is a great demand for men and women with the knowledge and skills to maintain, service, and repair them.  Employers look for certified technicians to fill these vacancies.  While not yet required in Illinois (certification is already mandatory in several states) many professional technicians achieve certification as evidence to employers and customers of technical competency.  Certification requires technical training, successful completion of written examinations and two years of work experience.  Enrollment in the Center's auto program is the first step toward certification and an important investment in your future.

It is our purpose to train young people to achieve the knowledge and skills necessary to obtain an entry level position in the automotive field.  This course is not designed for the hobbyist, the racer, or the tinkerer.

Our evaluation of students is similar to the procedures an employer would use to evaluate his employees.  It is of utmost importance for the student to attend class regularly on time.  The student will be graded based on attendance, subject knowledge, ability to apply that knowledge, and willingness to work.  This course may be the most important one which you will ever take.  It is designed to prepare you for the world of work for years to come.  It is important, therefore, that you apply your best efforts in the classroom and shop to achieve a high level of competence.

ALL Automotive Technology students must have a uniform (navy blue work pants & shirt) or coveralls and safety glasses.  Safety glasses may be purchased through the Center.  We strongly encourage students to purchase steel toe boots to be used in the shop.  School owned tools will be provided and students are expected to pay for school owned tools which they lose.
Enclosed you will find a sheet containing our policies on safety and special fees.  If you have any questions concerning these regulations or any part of this course, please feel free to call me or visit the Center.

Very truly yours,

Andy Kacena
Andy Kacena

Automotive Technology Instructor

AK/jmt
GENERAL POLICIES

SHOP SAFETY:


ALL students enrolled in the Automotive Technology program are required to wear Z87 rating safety glasses with side shields at ALL times.  This is a requirement of the Illinois State School Code.  Glasses must meet industrial safety requirements.  Students may purchase non-prescription safety glasses from the Center.  If your son/daughter wears prescription glasses, you may (1) purchase prescription safety glasses from an optometrist, be sure to specify industrial quality safety lens, or (2) purchase safety glasses from the Center.  We view the eye protection requirement as a very important safety regulation.  Tennis or deck shoes SHOULD NOT be worn in the shop.  A minimum of a ridged leather upper street shoe is required. It is encouraged for students to purchase steel toe boots to be used in the shop. Violation of any safety regulation will result in the student involved being dismissed from all shop activities for the remainder of the day.  Repeated violation of any safety regulations will result in the students dismissal from all shop activities until a conference with the parents can be arranged.  In a shop where much equipment is operated, the safety of your son/daughter is of prime concern.

ATTENDANCE POLICY:


Each student is required to attend classes at GAVC.  The policies on attendance are stated in the student handbook which will be distributed on the first day of classes.


We would like you to discuss these policies and regulations with your son/daughter.  These policies have been implemented for his/her benefit.  We would like the signature of both parents or guardians and your son/daughter’s on the form below, stating that you understand these regulations and policies as they have been explained to you in this letter.


If you have any questions concerning the policies of the automotive department, please feel free to contact Mr. Kacena at the Grundy Area Vocational Center.


We have read and understand the policies and regulations as they have been presented to us in this letter.

Date:_____________________

__________________________________________







Father







__________________________________________







Mother







__________________________________________







Student

PLEASE DETACH AND RETURN BOTTOM PORTION OF THIS PAGE ON THE FIRST DAY OF CLASSES!

Thank You.


TOOL BOX POLICY


Our School owned tool boxes are equipped with almost every tool we will need throughout the school year.  Therefore, it is our duty to keep it that way.  This is why the TOOL BOX SYSTEM has been adopted.  Students will be working together as a group.   The group will be responsible for splitting the cost of lost or missing tools during their lab/shop period.  A lost tool will be billed at the current replacement price of that tool.


The tool boxes will be checked out at the beginning of each class period.  Once the group has completed work during class, the instructor(s) will once again check tool boxes at the end of the class period making sure everything is in its place.  If something is missing no one can wash up until the student group responsible has signed the Lost Tool Form for the price of the lost tool.









Mr. Kacena

I have read the tool box policy.







___________________________________







Student Name



Date

