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July, 2010
Dear Parents & Students:

Welcome to the Building Trades program at the Grundy Area Vocational Center.

The purpose of the Center is to prepare students for the world of work.  We provide a well-equipped classroom/shop facility, where students are given the opportunity to learn. We all take a great deal of pride in the Project House which, when complete is sold to the public.

Knowledge and skills are only part of the requirements for successful employment.  Regular attendance, proper attitude, and safety consciousness are of equal importance.  We expect students to attend every day.  We expect them to follow class rules, especially safety rules, cooperate with instructors and fellow workers, produce a quality and quantity of work to the best of their ability, act maturely, accept responsibility and admit to mistakes.  If this seems a great deal to ask of a student, one needs only to reflect upon what employers expect.

Participation at the Center eventually leads to a grade prepared shortly before graduation.  These are made available to prospective employers.  The report includes job skills, personal characteristics and attendance record.  It is relied upon by many employers in hiring Center graduates.  The importance of a good record throughout enrollment cannot be over emphasized.  

Most tradesmen must provide an assortment of personal tools and because working with one's own tools encourages pride in workmanship, we require that each Building Trades student have certain personal tools.  Enclosed please find a copy of our Required Tools, Attendance Policy, and an Insurance Coverage Form, which should be completed and returned to the Center at the start of the school year.

We look forward to working with you during the upcoming school year.  If you have any questions concerning the course, please feel free to call me or visit the Center.

Very truly yours,

Bob Humbert
Bob Humbert,

Building Trades Instructor 

RJH/jmt

TO:

Parents of Building Trades Students

FROM:
Bob Humbert, Instructor


SUBJECT:
Insurance Coverage

 
Because of the nature of the work of the Building Trades class, it is necessary that all members in the class are covered by insurance.  Student accident insurance is available through the home school and covers the entire 2010-2011 school year.  You may feel that you have adequate insurance coverage and may not wish to purchase additional insurance from the home school for this purpose.

For our records, please indicate one of the following:

____
We have purchased insurance coverage through the home school.


In my judgment, we have adequate insurance coverage and do not wish to purchase                       ____
school  insurance.


Student:  ______________________________________


Signed:  _______________________________________      Date:  ________________

                                             Parent/Guardian

TO:

Building Trades Students

FROM:
Lance Copes, Director

SUBJECT:
Safety

A construction trade is one of the most hazardous occupations in the United States.  Most injuries can be prevented with reasonable care and attention to safety rules.  Mr. Humbert has established safety rules which are reasonable, and if followed by everyone, will prevent most injuries.

Accidents and property damage are especially alarming when caused by carelessness or even worse, by malicious behavior.  Actions such as throwing nails, screws, drywall mud, rocks, etc. are likely to cause injury.  Think about some of the following:

1. Persons struck by a thrown object can be injured, even lose an eye.

2. Objects dropped or thrown in the grass, or elsewhere may be stepped on and cause injury or may be picked up and thrown by a mower.

3. Sharp objects can cause flat tires.

4. Someone has to pick them up.  This costs time and money.

5. Nails and other items are expensive.  Money spent on ones which are wasted by discarding them or by driving them where they are not needed cannot be spent on something worthwhile.

We will not tolerate actions which can potentially cause injury or property damage.  While I cannot detail every possible penalty for safety violations, I will give an example.  Anyone who throws a dangerous object at another, even if done so as a joke, will be suspended for three days.  A second offense will require a parent/guardian conference and may result in removal from the Building Trades Program.

Please carefully consider the message of this letter; we want a safe place for everyone to work and will remove students who place others or themselves in danger.

I have read and understand this message.


Student:  ______________________________________

Signed:  _______________________________________      Date:  ________________

                                             Parent/Guardian


GRUNDY AREA VOCATIONAL CENTER
REQUIRED STUDENT TOOL LIST
Building Trades

There is a $20 course fee required by the end of the first week of class.

Listed below is the minimum, basic tool set required:

1. Soft-sided tool bag large enough to hold personal tools

2. Carpenter’s nail bag or apron with belt (leather or nylon)

3. 25’ – 0” (minimum) Steel Tape x ¾” (minimum) wide

4. 20 oz. or 16 oz. Claw or Rip hammer

5. “Swanson” Speed Square – (small) – or equal – should fit in pocket of nail apron above

6. Cat’s Paw (Nail Puller)

7. Retractable Blade Utility Knife with extra blades

8. Chalk Box with extra chalk (blue)
9. Lineman’s Pliers (side cutters)

10. 1/4” x 6” (blade size) Standard Screwdriver

11. 8” (bit size #2) Phillips Screwdriver

12. Calculator (MUST BE A FEET AND INCH CALCULATOR SUCH AS A CONSTRUCTION MASTER [about $60] OR CRAFTSMAN PROJECT CALCULATOR [about $20]

STUDENTS SHOULD PERMANENTLY IDENTIFY THEIR INDIVIDUAL TOOLS WITH THEIR FULL LAST NAME BEFORE BRINGING THEM TO SCHOOL.

All tools should be name brand and American-made (for longevity).

Students are expected to have the complete set of the above listed tools the first week of class.  Students who do not have their tools will not be permitted to work.  NO OPEN TOED SHOES SUCH AS SANDALS OR FLIP FLOPS MUST HAVE TENNIS SHOES OR BOOTS DUE TO THE HAZARD OF NAILS.
Students are required to have work clothing including some type of rubber over boots because of concrete work and mud.  Don’t forget work gloves and winter liner for hard hat.

Students are provided locks and lockers for their tools and work clothing. STUDENTS ARE RESPONSIBLE FOR SECURING THEIR ON TOOLS/CLOTHES IN THEIR LOCKER.
Hard hats and safety glasses meeting the ANSI Z87.1 certification are required and MUST BE WORN AT ALL TIMES. 
TOOLS ARE REQUIRED FIRST WEEK OF CLASS.

