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July 2010
RE: Student Tool Kits for GAVC’s CMT I Class
Dear Parents and Student:
Your student has enrolled in the CMT program at GAVC. This is an exciting class that teaches the student about computer hardware and operating systems. They will also learn the basics of soldering, low voltage cabling, how to tell what an electronic part is and isn’t and be introduced to networking.  Additionally, such current technology as wireless networking, smart phones and portable computers will be covered.  Customer service and communication skills will also be emphasized.
This is a challenging course, but one your child will be able to excel in. There will be no books to purchase.  There is a class toolkit which will contain all the tools needed by your student during the year that we require each student to purchase. The cost for the toolkit is $25.00 and there is a course fee of $20.00. These fees will be collected during the first few days of school. 
In addition, each student is to bring in a blank, 1GB or larger flash drive so that I may download the online curriculum for their use at home.  Each student is also required to have a large 3 ring binder to store papers I will give them as well as blank lined paper for note taking.  I ask that each student have a pen or pencil every day for note taking.

When your student attends class the first day, I will send home several forms that need to be signed.  These forms include an Internet usage Policy, a GAVC Attendance Policy, and a Class Rules form.  You as a parent will be asked to read these policies and help your child understand them.    
I would like to take this opportunity to invite you to attend the class at any time during the year.  Because I will be teaching during class times I would be unable to meet personally with you except by appointment, but please feel free to stop in and spend some time with the class to see what is going on.  I look forward to seeing your son or daughter in class this coming fall.   
Sincerely,

Leanne Mason
Leanne Mason
CMT Instructor
